
 
 

Attend your virtual meetings 

There is no need to download any additional software. You will be able to access the virtual 

meeting room for any given scheduled meeting directly within the web platform via the "My 

Schedule" tab.  

Virtual meeting rooms are only available for scheduled meetings (if the meeting is pending or 

cancelled, the virtual meeting room will be unavailable). 

A Virtual Meeting Room will be clickable 5 mins before the scheduled meeting.  

Click on "Open Virtual Meeting Room" to attend your meeting. 

You can go in and out of the Virtual Meeting Room within the scheduled meeting time, however, 

once the meeting time has expired you will be unable to access the Virtual Meeting Room.  

The meeting duration is not limited once you are in the virtual meeting room.  

Inside the virtual meeting room, you’ll be able to 

 Review the profile of the person you are meeting 

 Send a message to the person you are meeting 

 Share your screen 



 
 

 

 

 

 

 


